Training Video 15 – Full procedure for backup and restore of Dada lists
1. Ensure all mailing list removals are up to date

2. Download Unsubscribes (blacklist) from Dada (.net)

3. Get full subscriber export from WooCommerce – ensure that there is no batch limit, so you get all of them

4. Copy all email addresses on CSV file with Backstage or Galaxy Pass and add to primary list accessgold on .net; first check each email address to be added to ensure subscription is current
5. Download updated accessgold list

6. Copy all email addresses on CSV file with Core Community Membership and add to primary list corecommunity on .net; first check each email address to be added to ensure subscription is current
7. Download updated corecommunity list

8. Download primary lists coll, contributors, freemonthly, pwm1 and scopes on .net, then go to primary list pwsales
9. Get full export of all orders from WooCommerce and copy all email addresses

10. Add these to pwsales, then download updated list

11. Now you have all of the primary lists and just need to populate the secondary ones. These are subscribe on .net, nonmemberbuyers on .org and freelists on .org. Here is the procedure:

· (For every secondary list) Go to Options and ensure check box for 'Move Addresses to the Black List after they are Unsubscribed' is unchecked

· (For every secondary list) Go to Invite/Subscribe/Add, select Black List tab, then add Unsubscribes (blacklist)

· (For subscribe list only) Go to View, scroll to end and delete all subscribers

· (For subscribe list only) Go to Invite/Subscribe/Add, and add the following primary lists: accessgold, corecommunity, coll, contributors, freemonthly, pwm1 and scopes
· Download updated subscribe list

· (For nonmemberbuyers list only) Go to Invite/Subscribe/Add, and add pwsales
· (For nonmemberbuyers list only) Ensure check box mentioned above is unchecked, then go to Remove and remove subscribe list

· Download updated nonmemberbuyers list

· (For freelists list only) Go to Invite/Subscribe/Add, and add freemonthly
· (For freelists list only) Ensure check box mentioned above is unchecked, then go to Remove and remove subscribe and nonmemberbuyers lists

· Download updated freelists list

· (For nonmemberbuyers and freelists) Go to Options and recheck above check box
